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Student Guideline

How to register for MTF (Handshake & Eventbrite)

Visit https://sdsu.joinhandshake.com/events/813189 and fill out the registration form provided.

○ Check out this How-To Video tutorial: https://www.screencast.com/t/tSHjDaEp.
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Look out for updates from your student organization!

To attend Meet the Firms you must either be part of one of the organizations OR pay the
appropriate Non-Member/Alumni fee:

● SAS - membership dues include free MTF ticket
(https://sas.sdsu.edu/index.php/active-member-requirements/payment/)

● BAP - membership dues include free MTF ticket
(https://sdsubap.com/join/#pricing)

● ALPFA - membership dues include free MTF ticket
(https://sdsualpfa.org/membership/)

● SDSU Student (Non-Member) - flat fee of $55 for both dates. Additional $10 if paid after
September 17 @2pm

● Alumni - flat fee of $55 for both dates. Additional $10 if paid after September 17 @2pm

○
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Resumes
Resumes MUST be in PDF format.

■ Please limit to 1 page.
■ Microsoft Word:

○ File → Save As/Save a Copy → PDF Format
○ -or- File → Save As as Adobe PDF
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Resumes will be compiled into one booklet for firms to reference and find your resumes after, so
make it great!

■ Some firms may request your resumes directly, have them ready to send at the day of
MTF. Be prepared to share it through:

○ Handshake *PRIMARY*

Resume Guide

Career Services - Sample Accounting Resume
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Day-of-MTF Instructions (Students)

Sign-in procedure (30 mins before event)
● Follow Zoom Link -

○ https://SDSU.zoom.us/j/96164905585
○ Meeting ID: 884 7501 0571

i. This link is used for 9/17/2021 ONLY
○ Your organization will admit you to the zoom meeting after confirming

your registration

Firm Links
■ Master List - list of firm Zoom/Teams/Meet links will be sent in the Check-in Lobby Zoom

Chat for Students
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Professional Etiquette
Preparation

■ Attire - business professional is highly recommended for Meet the Firms

Test audio and video day before
■ ALWAYS mute when not talking
■ Make sure your internet is stable day-of, unstable internet and choppy audio can hinder

your recruiting. Show you are prepared in all aspects!
■ Keep pets in a separate room
■ Clean background (no distractions), or use a professional virtual background

○ Check with your respective student organization for a member background
Day of Meet the Firms etiquette

■ Arrive on-time, check in to your student org is at 1:30pm
○ Firms open up their lobbies at 2:00pm

■ During networking
i. Do not multitask, focus on the professional/firm you are networking with.
ii. ALWAYS mute when not talking
iii. Follow up with requesting contact info if not given earlier.
iv. Thank the professionals for their time.
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Firm Availability on Day of MTF

Availability of firms will be on display in the main Student Zoom Lobby
● Hosted by SAS, ALPFA, and BAP
● Link will be sent out to your Eventbrite email

Sample waiting time screen for firms

Some firms might have long waiting times. Manage your time to network with as many firms as
possible!

○
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Software Installation
Installation is not required to participate, but recommended for a smoother experience. Clicking
the firms’ links through a browser should work as well.

*Software list subject to change- check email for updates and installation instructions or reach
out to your orgs’ contacts for more information*

i. Zoom
Main platform used by most firms

● Zoom Download
● Create account
● Follow download and install instructions

■
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https://zoom.us/download


■ Microsoft Teams
Alternate platform by some firms (ex: KPMG, etc.)

○ Microsoft Teams Download
○ Create account
○ Follow download and install instructions
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https://www.microsoft.com/en-us/microsoft-365/microsoft-teams/download-app


Firms Guideline

How to register for MTF:
Registration will be handled through Eventbrite:
https://www.eventbrite.com/e/sdsus-meet-the-firms-fall-2021-firm-registration-tickets-166842647
851
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Day of MTF - Structure

■ Sample structure for firm recruiting conference call

i. This structure is just a sample, firms can structure their Zoom/MST/Skype
call to fit their recruiting day needs

ii. Please have Zoom/MST/Meets conference link submitted by 9/15/21
● SAS email (Keano): sasprofdev.sdsu@gmail.com

○
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■ Sample Networking timeslots

○ Have waiting room options enabled (if software allows):
i. Students will be free to visit firm conference rooms at 2:00pm, after

registering with student orgs at 1:30pm

Sample waiting room (Zoom)

○ During the entire MTF span, feel free to reach out to the student orgs for support
and for any questions! (Support contacts on last page)

i. Please inform us if you are having long wait lines and we will inform
students in our Zoom lobby in real time
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End of Day
■ Event will conclude at 5pm, where student officers will be available for 15 mins after,

otherwise we will inform students that all firms have finished their networking sessions.
i. Please contact one of the student supporters if there are questions at the

end of day.

Retrieving Student Resumes

The resumes from students that attended the firm will be made available through Career
Services and Handshake.

● Contact Jill Lackey with any questions about resume retrieval: jlackey@sdsu.edu

Questions?

Student Support
1. BAP - bapbetaeta.president@gmail.com (Liam Gunning)
2. ALPFA - president@sdsualpfa.org (Ryan Khojasteh)
3. SAS - saspresident.sdsu@gmail.com (Lauren Ho)
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